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CERTIFICATION

Mr/Mrs. XXX（D.O.B: 02 Jan 1XXX, Passport Number: EXXXXXX ）is General Manager（替换成自己的职务）  of our company. She/he has worked in our company since 2011. Her/His salary is about RMB30000/M. Because of the holiday, we approved that she would go to European countries for a trip. The time is from 28 Oct 2016 to 07 Nov 2016, about 11 days. 

During the journey, all the costs and accommodations will be covered by herself/himself.

We hereby formally guarantee that she/he will obey all outbound laws and regulations and will come back to China on time, we will reserve her/him position after her returning.

Yours sincerely,

HANGZHOXXXXXXXE TRVEL SEVICE CO.,LTD（公司名字）
Business license register number:91XXXXXXXX27W （执照号码）
Add:4F Weixing Building No 252XXXXXXXXu City （地址）
Tel: 0571-872XXX0 
Fax: 0571-87XXXX
   Person in charge: XXX（负责人打印拼音 然后手写签字）
Position: 职务XXXXX
文件内红色/中文字体部分都是替换的 打印前删除中文文字
